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Planning & Zoning Department

Time Extension Checklist
(Preliminary Plat)

Please submit all items listed below. Applications missing the following items will be deemed

incomplete, and the application will not be processed.

Applicant

Description

Staff

Completed and sighed Master Land Use Application

Fee

Narrative fully describing the proposed project. Include the following:
e Date of original approval

Date the approval will expire

Reason for inability to meet the required timeline

Time period requested for an extension

Progress made on the project to date

Recorded warranty deed showing proof of ownership

If a representative is submitting the application, provide a letter from
the owner authorizing the representative to submit an application.
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